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S t a f f  Specia1ist;Chief (404 ) -  -656-7242 ~ ~~ Paul  Crawford-~ . 
~ ~~~~~ 

- - - ~~~ ~ ~~~ ~ ~ 

1. Action Requested 

Random a u d i t  Case F i l e s  
i. Division and Office Function ” What is the knction of the Division and the Office in.whi& this record series is created? 

I 
$ The Unemployment Compensation of Unemployment Insurance  S e r v i c e  p l a n s  and d i r e c t s  t h e  

de t e rmina t ion  of employer l i a b i l i t y ,  c o l l e c t i o n  of wage and tax  repor t s , and  the  
p rocess ing  of claims i n  accordance w i t h  the Georgia Employment S e c u r i t y  A c t  and the 
f e d e r a l  unemployment compensation program. 

:;K The Random Audit  Program i s  a f e d e r a l l y  funded s t a t i s t i ca l  based q u a l i t y  c o n t r o l  system 
Its s p e c i f i c  f u n c t i o n  i s  t o  a u d i t  randomly s e l e c t e d  Unemployment Insurance  claims. 

- 
7. Record Series Description . . This file contains the following documents (include form numbers and titles, if any): 

Anach samples of the file. &.t’”l 
Documents relating to‘ Unemp 1 oyment Insurance C 1 a ims n 

Included are: Random A u d i t  Forms ESA-1300 through ESA-1328 and memos, l e t t e r s  and 
forms r e l a t e d  to  U. I .  Claims. 

File is arranged: 
S o c i a l  S e c u r i t y  number o r d e r  by Random Audit  3 d i g i t  “Batch Number”. 

___I___ - - 
B. Monthly Reference Rate How often #re rdcordc referred to which are: 

One to six months oldqnce/6m 0s Seven totwelve months oldonce/l yr; Thirteen to twenty-four months oldn/a 

Letter-size drawers-; Legal-size drawers ; Shelves ; S t h e r  f & p e ~ i f y j , ~  r _  

’ .  
twenty-five months and o l d e r L ?  - - . -  

9. Annual Rate of Accumulation of Records 



.- 

ng? If  yes, cite law or regula 

a. State Law years. d. Audit period 4 years. 

b. Statute of limitation years. e. Administrative need 1 years. 

c. Federal Law years. f. Federal retention instructions 3 years. 

Attach copy or excert of laws or regulations. Explain administrative need. 
I 

d. A u d i t  rev iew and l e g a l  use: one a d d i t i o n a l  year  

e. Cur ren t  a d m i n i s t r a t i v e  use: one year  

f .  41 CFR 29-70.203-3 : t h r e e  years 

I 

Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
_.  

Calendar Year; 0 Fiscal Year; 0 Other -then. 

Q Hold in the current files area 12  month(s) year(s.1; then 
0 Transfer to local holding area; hold 
QTransfertoState RecordsCenter;hold 3 Year(S);thenon the  successfu l  comple t ion  o f  a1 1 audi  

0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

year(s); then 

Destroy. requirements,  des t roy .  

NOTE: I f ,  p r i o r  t o  the  e x p i r a t i o n  of the  r e t e n t i o n  pe r iod ,  any l i t i g a t i o n  o r  a u d i t  
i s  begun or  a c l a i m  i s  i n s t i t u t e d  i n v o l v i n g  t h e  g ran t  or  agreement covered 
by t h e  records,  these records s h a l l  be r e t a i n e d  u n t i l  t h e  l i t i g a t i o n ,  a u d i t  
f i nd ings ,  or  c l a i m  has been f i n a l l y  resolved.  

I These instructions amlv to al l  mior and future accumulations of the series. I 

12 are approved. (If 
attach letter of explan 

Attorney GeneraVDesignee 

. .  


